#4 
Letter to external referees requesting written assessment

I am writing to request your written assessment of the teaching and pedagogical/
professional activities of Assistant Professor, Teaching Stream ____________________, who is being considered for continuing status and promotion to Associate Professor, Teaching Stream in the [unit _________] at the University of Toronto. Your assessment will form part of the dossier upon which a decision will be made to grant or deny them continuing status. The identity of referees will be held in strict confidence.

The University of Toronto Policy and Procedures on Academic Appointments (2015), Section 30(x) provides the criteria as follows:
“A positive recommendation for continuing status will require the judgment of excellence in teaching and evidence of demonstrated and continuing future pedagogical/professional development.

a) Excellence in teaching may be demonstrated through a combination of excellent teaching skills, creative educational leadership and/or achievement, and innovative teaching initiatives in accordance with appropriate divisional guidelines.

b) Evidence of demonstrated and continuing future pedagogical/
professional development may be demonstrated in a variety of ways e.g. discipline-based scholarship in relation to, or relevant to, the field in which the faculty member teaches; participation at, and contributions to, academic conferences where sessions on pedagogical research and technique are prominent; teaching-related activity by the faculty member outside of his or her classroom functions and responsibilities; professional work that allows the faculty member to maintain a mastery of his or her subject area in accordance with appropriate divisional guidelines”

As noted in these criteria, each Faculty or division at the University of Toronto has developed guidelines for the evaluation of teaching. These divisional guidelines: 

· Explain what evidence will be gathered to assess the candidate’s teaching

· Specify what a teaching dossier should contain, and 
· Clarify what constitutes excellent teaching in the divisional context.
The University of Toronto asks you not for a recommendation for or against continuing status, but rather for your judgment as to whether or not [Professor] ______________’s work demonstrates the achievement of excellence in teaching and evidence of demonstrated and continuing future pedagogical/professional development, in accordance with the relevant divisional guidelines. I am enclosing a copy of the PPAA and the relevant divisional guidelines.  

I enclose a copy of Professor ______________’s curriculum vitae and teaching dossier. Should you require additional information I would be happy to supply it.

Thank you for undertaking this important service for our department and for the University of Toronto.  I would appreciate receiving your assessment within ____ weeks.









________________________










             Chair

Attachments
· PPAA, 2015

· [A copy of the relevant divisional guidelines on the evaluation of teaching]

· [Candidate’s cv, dossier, and any other materials]

NOTE TO CHAIRS:

1. Please enclose the PPAA, 2015 and a copy of the relevant divisional guidelines for the evaluation of teaching. 

2. Ensure that the referee has access to all teaching or professional/pedagogical work submitted by the candidate as part of the review process. Your letter should either include copies or acknowledge that you have ascertained that the referee already has access to this material.
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